SAMPLE FORM – USE AS GUIDE

SHORT TERM LEASE AGREEMENT
AGREEMENT, between ______________________________________________, and 

(church/school/) 
_________________________________________________, (herein “User”), relating to 

(Organization) 

the following facilities: 

______________________________________________________ 

(Describe) 
at ____________________________________________________________________ 
(Address) 

The church/school grants User permission to use such facilities for the following purpose: 

_______________________________________________________________________

On the following date (s) and time (s): 

_________________________________________ 
User agrees to donate the amount of $ ________________ for the use of the facilities and 
to pay the sum of $ __________________as a security deposit. The security deposit and 
$ _____________________________ of the donation for use shall be paid at the time of 
the signing of this agreement and the balance shall be paid __________days prior to the 

date of use. 
This permission is granted upon these additional terms and conditions and is non-assignable. 
1. User shall leave the facilities in a clean and orderly condition; and if any 

alternations were allowed, restored the facilities to their original condition; and 

shall repair any damage arising out of the use of the facilities under this 

agreement. The security deposit shall be returned to User within one week after 

User has completed its use of the facilities, less those amounts needed to remedy 

User’s failure to fulfill its obligations under this agreement. 
2. User agrees to indemnify and hold harmless the ___________________________ 
from (church/school)  and against all liability, loss or damage from any cause whatever, 
including the negligence (active or passive) of___________________________________, 
its officers, (church/school) agents, or employees, arising from the use of the facilities or activities in and about the same by User or its representatives or invitees. 

3. User shall provide and maintain Comprehensive Liability insurance during the 

period covered by this agreement insuring _______________________________ 

against (church/school) liability for bodily injury (including death) and property damage from occurrences in or about the facilities or the use or condition thereof, with combined single limits of $ __________________. Such policy or policies shall name as 

additional insured the ___________________________. Such insurance shall be 

primary and any other (church/school) 

insurance available to ________________________shall not be called upon to 

contribute. (church/school) 

Such insurance of User shall be evidenced by a certificate of insurance and 

endorsement furnished to _________________________________ seven (7) days 

prior to use of the (church/school) 

facilities. Said insurance shall provide and the certificate and endorsement shall 

state that such insurance cannot be modified or cancelled without 30 days notice 

to ____________________________________. 

(church/school) 

4. User represents that it is organized and operates as a non-profit organization, and 

that such facilities shall be used exclusively for religious, and/or charitable 

purposes, or for use incidental thereto. 

5. The church/school may terminate this segment, and permission to use such 

facilities, at any time for good cause without obligation except to refund any 

amount that User has theretofore donated or paid. 

Special Provisions (Insert) 

DATE: _______________________ 
______________________________________ 

(Name of Organization) 
By ____________________________________ 

Title __________________________________ 

DATE: 

____________________________________________________________ 

(Name of church/School) 

NOTE: This agreement is tailored to use by an organization. Consideration should be 

given to having a separate form for individuals. Then Paragraph 4 would then be 

eliminated, appropriate changes would be made from the impersonal pronoun used to 

refer to the User, and only a single signing line would be needed.

